Enrolment Verification

The enrolment verification is a 3 level process. Here the enrolled students are verified by Lecturer,
HOD, Principal respectively. The detail of the enrolled student can be edited only at the primary
level(Lecturer). The steps are explained below:

Open the website : www.exams.keralauniversity.ac.in
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Now click the “College” tab on the home page.
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Home page of the Lecturer.
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Now click on the “Enrolment” sub menu from the “Verification” menu of the user’s home page
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Now select the course of the lecturer

-W ‘ & Computer Centre, University of ., |Elxxalhu*flu(a’!msi/ kucepubliv., |,,;;_A(c denied % |E Student Portal x | : & Computer Centre, University of .. X %
€& @ cams keralauniversity acin/Login/userSession.phplpg=1 c |- Googie Pl a B~

ST¥ OF
5 Ky,

s 4 UNIVERSITY OF KERALA
CEHES MIBAISINNB0]

EXA M INAT [ O N S Thlruvnnanthapurqm Kera}a. India

£ www.keralauniversity.acin
ished In 1937

& 1oma Welcome VENKY SARAN | Logout

.

Enrolment Verification at Primary Level (2012)

College UIT Sasthamkotta, Kollam (961)

Course  |BCom Commerce with Computer Apf~|

y 1416
27-09-2012

And click “Submit”

The primary level user can view the enrolled students . The detail of the enrolled student can be
edited only at the primary level(Lecturer). During verification be sure that all the details of the
student are correct and relevant., such as the photo, signature, DOB, caste, community, Fees
Concession. The Fee concession means whether the student has to pay examination fees or not.
The details of the students verified during Enrolment cannot be changed further. Inorder to edit
the detail click on the Stud'd\link of the student.
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Once the “Studid” link of the student is clicked , a new page showing the full student detail will
appear. Here editing can be performed if any change is to done
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Now check the students you want to forward to the next higher level.
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If all the students are verified at the lower level then click on Select All checkbox to automatically
select all the students.
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Once students are selected then click on the “Accept” button to forward them to the next higher
level.



It will show a “Confirmation” window . Click “OK”.
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Once the students are verified at the primary level, they would be visible at the middle level(HOD)
.The middle level user can login using his/her User ID and Password and follow the same instruction
as of the primary level.

The page showing the students verified by the primary level who are visible at the middle level.
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The middle level user can either “Accept” or “Reject” the students. The Accepted students will be
visible at the High level and the Rejected student will be visible to the primary level user.

If the students are “Accept” it will show the number of students verified at the middle level.
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Same instructions should be followed at the high level [Principal] also. The High level user can either
“Accept” or “Reject” the students. The Accepted students will be forwarded to university and the
Rejected student will be visible to the primary level user.
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Once the verification process is complete the “Final List” of the students forwarded to the university
can be viewed. Click on the “Enrolment” link from the “Final List” menu of the user’s home page.
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The final list will show the details of verified student who are forwarded to the university.
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The print out of the final list can be taken by clicking on the printer Icon.



The page that can be taken print out.
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